LUMENS — REGISTERING FOR CLASS/EXAM: STUDENT WORKFLOW

1. Gotowce.macomb.edu and use Login/Create Account link at top to create Student Profile or log in to your
existing Student Account.

1. Click a specific course category (i.e. GM Training) or enter the course code (i.e. GCCH-8020) in the search for a
class box_at the top of the screen. Choosg one of the subcategories under the course category (i.e. GCCH).
Click on the desired
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2. Click on the course title for a full description of the course. To register, click Add to Cart.
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GM Training >> Global Common Control Hardware (GCCH)

These courses/exams are for employees of GM and GM approved suppligrs. Students registering
under a company that is not approved by GM for participation will be drgpped. If you are not an
employee of an approved supplier, or to request additional information regarding this program,

please contact Debra Lang at langd@macomb.edu.

Registration closes three business days prior to section start dafe. Current 2021 GM Course/Exam

Pricing. Please review the Refunds page for Macomb's policy on refunds.
Onsite classes are held at MTEC located at 7900 Tank Avg. Warren, Ml
Place-out certification exams are available if an indiviglal feels proficient with the subject matter.

To enroll in online courses or exams, you need a Webcam, microphone and the latest version of
Google Chrome. Your exam will be proctored byfecording the visual, audio and desktop aspects
of your exam and exam environment. A hard cppy or electronic version of the student manual is
permitted during examination. You will receiye an email with instructions on how to access the
online course/online exam on the section start date. You must complete by the end date of your

section as your access will be cancelled 6n that date. We do not have the flexibility to extend

online access.
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Section Number: MT002
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Location : MTCB,
Room : 137
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3. Add the name of your employer. If a GM employee, add your GMIN number before continuing. If your

employer is not an approved GM\supplier company, you will be dropped from the class/exam.

GM Information Form :Release Form * denotes required information.

I and GM approved suppliers. Students registering under a company that is not

. If you are not an employee of an approved supplier, or to request additional

These courses/exams are for employees of
approved by GM for participation will be droppe
information regarding this program, please contakt Debra Lang at langd@macomb edu.

Approved Supplier Name or GM
Division *

GMIN (GM Employees Only *

4. Click Checkout at the top of the page.
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5. If a SSN was not entered, when creating your profile, you will be prompted to enter it. Enter SSN and click Save &

Continue.
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6. Your shopping cart will display. Click and review Policies and check the box to agree. Click on Choose Additional

classes, Request Company pay or Checkout.

For credit card payment, click Checkout.
For company billing, click Request Company to Pay for Class.

2. Second 3. Last

Shopping Cart

After review of your class details and costs, review the policies link and then check the Agree box to proceed.

« For credit card payment, click Checkout
« For company billing, click Request Company to Pay for Class

If your organization and specific location is not displayed in the list, the organization will need to apply for a Cpmpany Account with us before
you can continue. For more information about Company Billing, under the Browse menu see FAQ.

Student Details Class Details Amount
Test, Lucy Global Cch Certifctn Placeout, GCCH-8022 Agree to Policies
Start Date: 9/1/2021, Instructor: Instructor

hausera@macomb.edu
7900 Tank Ave
Warren , MI 48092
Class Registration Cost £300.00

Total
Total $300.00
Checkout
Request Company to Pay for Class Choose Additional Cla
7. Type your signature and click | Agree.
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Macomb Community College

Signature

Letitia Kaiser

8. Answer the question, "How did you learn about this class?" and choose Continue.



9. If you selected Check Out, you will see this screen for credit card registration. Input all requested information
and click Process Payment.
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If you registered using Pay by Credit Card option, your registration is complete and an email confirmation will be sent
to you.

10. If you selected Request Company to Pay for Class, you will see the following screen:

Request for Company Payment

Request for Company Payment

Submitting a request to have your company pay for class(es) does not guarantee your company will agree to pay for this registration or that space will still be
available in the class when the registration approval is processed.

Select "Submit’ to continue and an e-mail will be then submitted to your company contact to approve or deny.

Select 'Cancel’ to return to the Shopping Cart and pay with your Credit Card.




11. Next screen for 3™ party account/PO Voucher payment. Your employer name should appear here, pulled from
your student profile. Select the Contact person who will appreve your training request from the drop-down menu.

The student then selects from the available copipany contact list, which determines which company

contact will get an e-mail notification to approve or deny the request.

Cart:Request Company Payment
Payment requested by: Rachef Spalding

Request made to: R&Chel Co.
If you'd like to request payment by another Company, update your profile and change your Com

Total request payment amount: $125.00
Electronic Vouchers are not automatically applied for Company Paid Registrations

Contact
[ Darren Bossy K v]

Request Payment For:
Student name Class name(Course number) Class Start date Registration Amount

Rachel SpaldingFinance Test J{ MNMG-8020 ) 08/02/2021 $125.00
Total :

Back to Shopping Cart

§125.00

If the company information is incorrect, please click on update your profile and select company before
continuing.

Please update your profile and select a Company before continuing.

Edit Spalding Rachel's Profile

Company Rachel Co W

If you registered using Employer Pay, an email is automatically sent to the contact person at your company that
you selected. You are not officially registered until your company approves the registration request.



Canfirmation of class registration for Macomb Community College - Message (HTML)

Message Q Tell me what you want to d

@ Ignore x ﬁ(i (&(_

B2 Meeting ¥ Jeffers €3 To Manager Vo R Oy

> %}pm Q @

b o o deMv EJ Team Email v Done " 10 OneNote [ otk | T ) Related ~ 4 end o
. Delete | Reply Reply Forwar ~ Move ark Categorize Follow | Translate om | Sendto  Insights
& Junke oy Ry BEMorer  |SeReply&Delete ¥ CreateNew = M Pacionst | e o o S Iy Select+ ]
Delete Respond QuickSteps = Move Tags & Editing Zoom | Oneniote ~
Mon 5/24/2021 12:09 PM
Macomb Community College <XX@macomb.edu>
Confirmation of class registration for Macomb Community College
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Letitia Kaiser

Thank you for registering for a Macomb Community College class! The following information is everything you need to know in preparation for the class. If you have any questions, please contact us.
Registration Date: 05/24/2021

Registration For: Kaiser, Letitia

Rhit Exam Preparation

Course Number/Name:HLTH-8115
Section Number: OM002

Class Date(s):

Schedue Intormation:
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Important Info:

Instructor: Michael Eastwood

Class Location:
Classroom: NA - Online

Sunny





