Macomb Community College
Faculty Organization
Tentative Agreement

May 7, 2021

Economic:

1. Compensation — Article XXI. A. - For academic year 2021-2022 the salary for teachers as set
forth as the Faculty Salary Schedule in Appendix A will increase two percent (2%) plus step. For
academic year 2022-2023, the salary for teachers as set forth as the Faculty Salary Schedule in
Appendix A will increase two percent (2%) plus step.

Non-Economic:

1. Update and amend the contract to include LOA’s
o Career Services
o Standards Committee
o Appendix F. Areas

APPENDIXA  FACULTY SALARY SCHEDULE

STEP 2021-22 2022-23
Step 1 S 59,792 | S 60,988
Step 2 $ 62,131 | $ 63,374
Step 3 S 64,470 | $ 65,759
Stepd | S 66808 | S 68144
Step5 | S 69,146 | $ 70,529
Step6 | S 71,483 | $ 72912
Step7 | S 73821 $ 75297
Step8 | S 76159 | $ 77,682
Step9 | S 78497 | S 80,067
Step10 | $ 80,835 | S 82452
Step11 | S 83,172 | $ 84,836
Step12 | S 85511 | $ 87,222
Step13 | S 87,849 | & 89,606
Step14 | S 90,188 | $ 91,991
Step15 | S 92,526 | $ 94,376
Step16 | S 94,864 | $ 96,761
Step17 | $ 97,724 | $ 99,679
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programs, provided that arrangements are made at least two (2) days in advance with the
administration, and provided that no cancellation of the instructional program will result.
MCCFO members shall have the right to transact MCCFO business on school property
provided such activities do not obstruct instructional programs.

H. The Board shall continue to provide MCCFO with an office and conference room. These
facilities shall be adequately equipped and furnished so as to provide for the effective
disposition of the business of MCCFO.

I.  MCCFO shall have the right to use bulletin boards in each department, division or area and
other media of teacher communication for MCCFO business provided all such materials are
clearly identified with the name of the person originating the same.

J. Members of the bargaining unit who by mutual agreement between MCCFO and the Board
participate during working hours in conferences and meetings with the administration, which
involve or derive from this collective bargaining agreement, shall suffer thereby no loss of
pay.

K. 1. The Board shall grant to the president and grievance coordinator of MCCFO and bear

the cost of reassigned time from one-quarter of their normal teaching loads (four credit
hours each) each semester for the purposes of implementing the terms of this contract.

2. The Board shall also provide MCCFO the option to purchase reassigned time for the
chief negotiator of MCCFO not to exceed one-half of their normal teaching load each
semester, and the option to purchase reassigned time for the president of MCCFO not
to exceed one-quarter of their normal teaching load each semester.

3. The president of MCCFO, senators of MCCFO, and negotiators for MCCFO shall be
assigned no extracurricular activity assignments unless voluntarily assumed. The
application of this provision to negotiators who are not senators shall occur only during
the semester and spring/summer term if necessary, during which collective bargaining is
taking place.

4. MCCFO members serving as negotiators shall be given special consideration in the
scheduling of their assignments during the winter semester for the purpose of expediting
negotiations, provided that names of negotiators are given to the Board by February 1.
Schedule changes for negotiators not named by this date shall be made when possible.
This special consideration will also be given during succeeding semesters as necessary.

L. The cost of academic dress for teachers who participate in commencement exercises shall
be paid by the Board. Such teacher participation is encouraged, but shall be voluntary.

M. Campus and District Committees

1. Prior to the structuring and establishing of any campus or district level committee which
involves faculty participation, the charge to such committee shall be mutually agreed
upon by the Board and MCCFO. The provisions of this section shall not apply to
operational meetings called pursuant to Article VI.A.

2. If MCCFO fails to respond to a request for assistance in the formulation of such a
committee within thirty (30) days, the committee may be established unilaterally.
Campus and district committees may create advisory sub-committees to expedite their
operations. The charges to such sub-committees must be of an advisory and
informational nature and may not be broader than the general charge to the parent
committee. Such advisory sub-committees can only submit their findings to the parent
committee.

3. Standing committee structure
Faculty Staffing: Administration Staffing:

Curriculum (Now Unified) A 9 5
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Standards (Formerly Academic
Standards, Professional Standards and

Articulation) 6 3
Professional Practices 5 (1 co-chair) 5 (1 co-chair)
Instructional Technology Advisory (ITAC) 5 (1 co-chair) 5 (1 co-chair)

Five administrators will be appointed by the Provost and will include Student Services as well as
Learning Unit Administrators.

N. Staffing, Procedures and Functions

For the purpose of carrying out the educational task of the institution in an efficient manner,
and to provide an effective framework for teacher participation in areas appropriate to their
professional responsibility and concern, standing committees shall be established according
to M. above.

1. a. The teacher representatives are to be appointed by MCCFO for the duration of this
contract. The administrative representatives are to be appointed by the appropriate
vice-president.

b. The routine operational procedures of the committees shall be developed within the
respective committees. The external procedures governing committee formation,
jurisdiction, reporting, and recommendations, as well as the provision of support
services, shall comply with M. and O. herein.

c. Teachers appointed to serve on a standing committee, for the period of their
appointment, shall be given priority in selecting their teaching assignments. This
priority does not include the right to select assignments already selected by others.

2. Functions
Each standing committee shall be charged with the following responsibilities:
a. Standards Committee, this committee shall:

Recommend policies for the admission and retention of students, student
attendance and withdrawal, grading, and audit policies; carry out functions as
specified in Article VII.B. whenever appropriate;

Recommend policies which will support professional development and recognition;

Recommend policies and procedures which will support the continuing study of
articulation between Macomb and other institutions of secondary education and
higher learning;

Recommend policies and procedures which will facilitate the transferability of all
MCC credit courses, programs and/or degrees to other institutions of higher
learning;

Recommend methods of improving communications between the faculties of
secondary, two, and four year institutions;

Recommend policies which will attempt to assure that no conflict, competition, or
duplication of courses and/or program offerings occur between MCC and other
institutions; and review a student's allegation that their final grade was issued in
clear contravention of the published grading system of the teacher issuing that
grade. This function does not include the right of the committee to review the
published grading standards and practices of the teacher and in no case shall the
committee substitute its subjective or qualitative judgment for that of the teacher.
The committee's authority to change a grade shall be limited solely to cases where it
is clearly demonstrated that the teacher has without just cause violated the
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published grading standards and practices in the issuance of a final grade. This
review process must also conform to the following procedural requirements:

1. The student must initiate the grade review process, that is file the petition (and
attach all necessary paperwork) with the Associate Dean on or before the
following deadlines:

a. March 1 for the previous Fall Semester
b. July 1 for the previous Winter Semester
c. October 1 for the previous Spring/Summer Semester

2. The teacher shall be notified of the appeal, given a copy of the appeal, and shall
have the right to respond by presenting their position to the committee in person
and/or in writing before a decision is reached.

3. The teacher shall be notified in writing of the committee's decision and the
reasons for said decision.

4. A decision to change a final grade shall require a unanimous affirmative vote of
the six (6) faculty members of the committee.

5. These review powers shall not be delegated to any sub-committee.
6. The decision of the committee shall be final.

7. The student cannot also appeal such allegation through the student complaint
process (Article VIII).

8. The finding of this process shall not be the basis for disciplinary action against
the teacher.

b. Curriculum Committee, this committee shall:

Recommend criteria and policies for the creation, evaluation, continuation, revision,
and deletion of all course and program offerings in all district and campus divisions
of the College;

Recommend policies to assure the transferability of courses and programs from one
campus to another;

Recommend new courses and programs from proposals submitted to them;

Review existing courses and programs for their appropriateness for continuation,
revision, or deletion;

Recommend requirements for all degrees and certificates awarded by the College in
all of its various divisions/departments; and

Recommend catalog descriptions of courses and programs and determine criteria
for their revision and deletion.
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c. Professional Practices, this committee shall:

Review and recommend uniform procedures for probationary committees, and
provide in-service training to faculty on those procedures;

Review and recommend curriculum for the faculty academy;

Review and recommend mini-grant or other proposals for advancing effective
teaching and learning; and,

Recommend and encourage continuing professional development opportunities for
faculty.

d. Instructional Technology Advisory, this committee shall:

Be advisory to the Provost and CIO and who will also serve as ex-officio members of
the standing committee;

Review and recommend new technologies that respect the diverse aims and needs
of various stakeholders including those of students, faculty, and those responsible
for maintaining data security;

Review and recommend new technologies that enhance student interaction and
success, support pedagogical flexibility and innovation, and increase operational
effectiveness and/or efficiency:

Review and recommend priorities in deploying new technologies or upgrading
existing technologies that affect Students and faculty, while considering cost,
funding, and minimizing disruptions related to implementing new technologies.

3. The service committee may add to the charges of a standing committee.

O. Operations and Procedures

1.

The recommendations of each standing committee shall be submitted in writing to the
appropriate administrator for approval or implementation. In the event that the standing
committee's recommendation is not approved or implemented in ten (10) days, the
administration and standing committee shall have an opportunity to meet and make any
necessary adjustments or changes as they deem appropriate.

After discussion with the appropriate administrator(s), the committee shall resubmit their
recommendation(s) (either in its original form, if no adjustments were deemed
appropriate, or with changes) to the appropriate administrator for reconsideration.

If the recommendation(s) are still not approved or implemented within fifteen (15) days,
it shall be returned with a written rationale for non-approval or non-implementation. The
committee then may request that its recommendation be placed on the agenda of the
next regular Board meeting and it shall be given the necessary time to speak to the
item,

Items thus requested shall appear on the Board agenda provided that written request is
submitted to the College president's office by noon, Wednesday, preceding a regularly
scheduled meeting.

2. a. Each standing committee shall have access to all materials which are relevant to the

deliberations of the body and may use consultants as their need is determined.

b. Each committee shall be provided with adequate secretarial help and centrally
located files on each campus for committee agenda, minutes, correspondence, and
records.

c. The minutes, agendas, and recommendations of each standing committee shall be
forwarded to the appropriate vice president, to the president of MCCFO, and to each
division/department for posting, to the chairman of each campus standing committee
and shall be made available in the library at each campus. Agendas shall be
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4. It is recognized that a discipline may contain some course of such specialized nature
that the standards established in Article IV.D. are not, alone, sufficient to indicate the
level of expertise required to teach that course. For such courses, the special expertise
can be demonstrated by 1) having verifiable special training in that course or the
teaching of that course, 2) having successfully completed at least one course in that
specialty, or 3) having successfully completed seminars or workshops in that specialty.
The list of disciplines and specialized courses shali be:

DISCIPLINE: SPECIALIZED COURSES:
English English as a Second Language
English Reading

5. The minimum educational requirement for counselors shall be a master's degree in
counseling as well as holding the credential of licensed professional counselor as
determined by the state of Michigan.

6. The minimum educational requirement for academic advisors shall be a bachelor's
degree as well as 3 years experience in centralized academic advising or admissions at
a college.

7. A teacher of an on-line offering must be certified as having completed an
administratively approved course in on-line facilitation appropriate for the offering.

E. Each newly employed teacher shall be provided with a copy of this agreement by the human
resources office and other information supplied by MCCFO prior to employment.

F. Transfers
1. Voluntary transfers

a. If the same position a teacher holds is vacant on another campus, the teacher shall
have the right to request and be transferred to that position. If more than one
teacher requests the position, it shall be awarded on the basis of institutional
seniority.

b. A teacher who possesses the qualifications for a vacant faculty position in another
department or area or in the district shall receive preference over an external
applicant in the filling of the vacancy. Preference in the hiring of an internal applicant
over an external applicant for a vacant position is defined to mean that whenever
credentials of both applicants are of generally the same quality regarding teaching
experience and academic preparation, and/or occupational experience, the Board
shall offer said position to the internal applicant.

2. Involuntary transfers

No change in duty or campus shall be assigned without mutual consent and agreement
of the teacher involved except when there shall be insufficient work in their division/
department or area to offer them a full load, as defined in Article X!I, and they possess
the qualifications prescribed in Article 1V.D. In the event it is necessary to transfer a
teacher to another position within the district, and no volunteers are available, this shall
be done in reverse order of institutional seniority at MCC. No teacher shall be required
to transfer or accept added duties if their own department or area is at that time using
non-bargaining unit members for teaching duties for which they are qualified at times
when they are available.

3. A faculty member who resigns a bargaining unit position to accept employment outside
the bargaining unit, but at the College, shall be permitted to return to that position within
one year. This provision may be renewed for up to two additional one year extensions if
mutually agreed to by the individual and the supervisor. MCCFO seniority will not accrue
to the individual while employed outside the MCCFO bargaining unit. The College shall
not be required to hire a replacement during this period.
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the grades assigned shall be within the grading system adopted by the Board.

10. The presence of any mechanical monitor or communications device during the meeting
of class shall be with the prior approval of the teacher concerned.

11. Only instructional administrators may be assigned the duty of verifying the performance
of a teacher's responsibilities as defined in Article VI of this agreement.

Teachers who choose to have their teaching effectiveness evaluated by their supervisor,
under the conditions of Article XXXI, shall use only the instrument approved for the
purpose.

Evaluation of teaching effectiveness shall only be accomplished as specified in the
evaluation procedure as outlined in Article XXXI.

12. There shall be no evaluation of one teacher by another except as authorized in the
evaluation procedure in Article XXXI.

13. Patent and Copyright Policy

If College resources, materials and facilities are not used in the development of any
product for the purpose of personal profit or gain, the product shall become the sole
property of the individual together with all attendant benefits.

The use of College resources, materials and facilities for the development of any
product for the purpose of personal gain may be undertaken only after agreement
between the individual and the Board.

14, Teachers may voluntarily participate in college social, cultural, and professional
activities.

B. There shall be a personnel file maintained by the Board for each teacher. The personnel
file for each teacher shall be centrally located. There shall be only one personnel file.

1. The teacher may add to their personnel file materials which attest to their proficiency
and experience.

2. The teacher shall have the right upon request to examine the contents of their own
personnel file, the only exclusion being confidential pre-employment credentials of an
evaluative nature. Reprimands shall be removed from the personnel file after two (2)
years if there has been no intervening disciplinary action; all other disciplinary actions
shall remain in the file for a maximum of seven (7) years.

3. No materials originating from a non-professional source shall be placed in the teacher's
personnel file. Nor shall any materials, excepting letters of commendation, be added to
the teacher's file unless the teacher has seen and initialed or otherwise acknowledged in
writing that they have examined these materials and have been given the opportunity to
respond in writing. The teacher's response will be included in their file. If they refuse to
acknowledge such materials, it may be included in their file if evidence is appended that
they were given the opportunity to acknowledge and respond. Unless a teacher requests
exclusion, any communication of a laudatory nature may be added to their personnel file
without the requirement of acknowledgment.

4. Atthe teacher's request, the Board agrees to reproduce any materials in their personnel
file for exclusive use by the teacher except letters of reference and other confidential
pre-employment credentials of an evaluative nature.

5. Data confidentiality shall be guaranteed by limiting access to the information in a
teacher's file to appropriate administrators. In all other cases a written waiver by the
teacher shall be required. The file shall show on its cover, a complete and accurate log
of who used the file and when. No transfer, transport or access of individually
identifiable personal data shall be undertaken without every reasonable precaution
having been taken to protect the security of the data from unauthorized sources.

Disciplinary interviews, reprimands, or evaluations of a teacher must be held in private
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must demonstrate in a predetermined manner that such a review by them has taken place
and file any revision with the instructional supervisor. A teacher shall, within two (2) weeks
of request by their instructional supervisor, submit to the supervisor a course outline which
demonstrates agreement with the collective statement of course content, course goals,
prerequisite skills and course textbook selection.

C. The teachers in a discipline who teach a given course shall draft a single common list of
textbooks approved for use in the course provided that such list shall, if any member of the
discipline so desires, include one alternate but may not include any other text not actually
required for use in at least one-fourth the number of sections of that course being taught by
full-time faculty members in any given semester.

D. The teacher has a responsibility to try to achieve course goals and to cover course content
as collectively agreed to under the provisions given in Article V.A.2. Furthermore, the
teacher has the responsibility to provide to each student in their classes, at the beginning of
each term, written material that presents, but is not limited to, intended course goals or
outline, potential grading standards and practices, and a tentative schedule of assignments
and tests. These same materials shall, upon written request, be provided to the instructional
supervisor.

E. When instructional innovations are planned, the teacher, prior to implementing the
innovation in the course, shall inform their instructional supervisor and those other teachers
in the area who teach the course about the innovation and the method by which it shalt be
evaluated. Such innovations shall be carried out in a professional manner and within
budgetary limits.

F. Reasonable departmental non-teaching assignments and tasks, clearly defined by the
instructional supervisor, shall be assumed on a voluntary basis; if no volunteers can be
found, such tasks shall be equally distributed among the members of the division,
department, or area, according to a plan that is developed by the teachers in that division,
department, or area, and that provides for equitable and appropriate distribution of tasks
among the teachers in the division, department or area. If the teachers in the division,
department, or area do not agree upon a plan for the distribution of work within five (5)
working days of a request for such a plan by a division, department, or area administrator,
the administrator shall make such task assignments as are necessary to get the work done.

G. Coordinators of cooperative programs with student workloads have a responsibility to
interview students, develop a placement for the students, supervise students by planning
appropriate goals and reports, visit the student at the job site and/or campus, handle
employer's evaluations and evaluate student progress.

H. Area coordinators shall fulfill those responsibilities defined in the area plan in accord with
Appendix H.

[. Conflict of Interest Policy

As educational professionals, faculty recognize the importance of safeguarding their proper
relationship with students and with the College. To this end, it is unethical for a faculty
member, while an employee of the College, to benefit from their position to the detriment of
a student or the institution. Accordingly, it is unethical for a faculty member to:

1. Coerce or require students to join religious, political, business, charitable, professional,
civic, or social organizations, provided that this example does not impair advocacy
protected by the First Amendment. Faculty may, of course, recommend that their
students join professional and/or academic organizations.

2. Coerce or require students to engage in a business transaction from which the facuity
member will profit. This does not impair the right to select one's course textbooks under
Article V.

3. Solicit or engage in a sexual act or unlawful activity with a student.
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attainment of a master's degree as a condition of being granted permanent status.

7. The permanent contract shall be issued ten (10) days after the April Board meeting
except when canceled or delayed through the procedures of due process explained
below.

8. Contract Continuation

a. A member of the bargaining unit holding a probationary contract receiving
recommendations for permanent contract will be granted a permanent contract upon
approval of the Board.

b. A member of the bargaining unit who has received a permanent contract will
continue in the employ of the College unless specific charges shall be placed
against them including a request for dismissal from the College. If such a charge is
placed, the procedures shall conform to D.1.

B. Due Process For Contract Termination Of Probationary Teachers

1. a. A request for discharge of a teacher at the end of their probationary contract must
be submitted to the provost, who will initiate due process by convening the
Standards Committee as explained below.

b. The Standards Committee shall review the evaluation of the teacher and determine
whether the teacher was given written warning and adequate time and support to
correct the deficiencies that formed the basis of the recommendation for discharge.
The College will furnish a secretary to record and transcribe all hearings held by the
committee.

¢. The committee will prepare a written report no later than May 1. A copy of the
written report and findings will be delivered by registered mail to the teacher, the
president of the College, and the president of MCCFO.

d. Upon receipt of the written report and findings of the committee, the president of the
College shall determine whether the probationary teacher shall be discharged. This
determination shall include the opportunity for an appearance before the president.
The decision of the president shall be final and binding.

2. A request for discharge of a teacher for adequate and reasonable cause prior to the
expiration date of their contract must be submitted to the provost, who shall conduct a
hearing and recommend to the president of the College whether the teacher should be
discharged. The decision of the president shali be final and binding.

C. Teacher Academy

1. The Teacher Academy will provide professional staff development opportunities for all
new teachers during the probationary period.

2. All new teachers must attend eight full-day sessions during the first year of the
probationary period.

3. For faculty whose employment will start at the beginning of a term, two full-day
orientations sessions of the Academy will be scheduled prior to that term but not more
than ten days before the term’s first day of classes. Where possible, these orientation
sessions shall coincide with “flex” days and faculty of the discipline in which the new
employee will work will be given the opportunity to conduct a portion of this orientation
process. For faculty whose employment starts during a term, a similar orientation will be
provided but scheduled no more than ten days prior to their first scheduled day of work.
Other sessions of the Academy will be held on the third Friday of the month. During the
probationary period, new teachers will not be allowed to select Friday classes so that
they will be able to attend every session of the Academy if a full load consistent with
Article XIl B. 5 is available. Otherwise, substitutes for classes that must be missed to
attend sessions of the Academy will be provided.

4. The sessions of the Academy will be based on the goals of the academic unit and other
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4. Teachers identified as MCCFO negotiators shall be scheduled according to the
provisions of Article IIl.K.4.

5. All daily classes for any teacher shall be scheduled within a six (6) hour time interval.
No teacher shall be required to teach more than three (3) consecutive hours without a
break of at least one (1) hour, nor shall he be assigned a class before 10:00 a.m. on a
day following a class assignment after 6:00 p.m. without prior agreement of the teacher
involved. Failure to waive any of these provisions will not be considered in the
evaluation process or as a condition of employment. Individual teachers for whom full
teaching loads cannot be generated within the time limits as established above, shall not
be required to teach after 6:00 p.m. for more than two (2) evenings per week.
Provisions of this paragraph apply only to classroom teachers.

6. For those teachers whose regular assignment is thirty-five (35) hours per week, no
individual shall be required to accept an assignment in excess of 8 hours per day nor
two (2) evenings after 6:00 p.m. per week. In addition, no individual shall be required to
accept an assignment that is split (excluding a one hour break for lunch or dinner).
Failure to waive any of these provisions will not be considered in the evaluation process
or a condition of employment.

7. The criteria for inter-campus/divisional, department/area teaching assignments, to
complete a workload, shall be a minimum accumulation of twenty (20) semester hours,
at least fifteen (15) of which shall be graduate credits in the discipline to be taught or
equivalent experience in occupational areas.

8. Prior to the time a teacher selects their regular assignment, they shall be advised of all
sections being blocked.

9. Deviations from a teacher's regular workload may occur only if a class fails to
materialize, or if mutually agreed between a teacher and their supervisor; however,
bumping shall not be allowed where a teacher can complete their full workload from
unassigned classes within their area/department/division and consistent with Article
XI1.B.5. Errors in the Schedule of Classes shall not be binding.

10. Each faculty member must schedule their workload to be on campus for classes a
minimum of three (3) days per week.

a. Faculty who are trained or in the process of training to teach on-line classes before
April 19, 2013 (and successfully complete the training), will continue to be aliowed to
select as many on-line classes as they desire to fulfill their base-load and/or extra
contractual limits.

b. Faculty who train to teach on-line on or after April 20, 2013, will select two on-ground
classes as part of their base load. Faculty may then select on-ground or on-line
courses to complete their base load and extra contractual selections.

c. Faculty who are trained and do not teach any on-line classes during seven
consecutive academic years must successfully complete re-training before selecting
an on-line class.

11. During faculty development and organization days, all teaching faculty shall be on
campus the same number of hours per day as regularly scheduled for non-teaching
faculty (counselors, librarians, etc.) However, these hours must be scheduled between
8:00 a.m. and 5:00 p.m. The following tasks may be assigned according to the plan
developed by each Area:

a. curriculum development

b. academic placement assistance

¢. other normal departmental and/or area tasks

d. committee meetings

Meetings called by the administration during faculty development days shall be
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called in accordance with Article VI.A. and shall be for the purpose of conducting
College business. All other meetings, assemblies, workshops, or lectures shall be
voluntary, except for those scheduled jointly by the standards committee and the
academic vice president and provost for the winter term faculty development day.

12. A teacher who develops a course shall have priority in teaching that course, as part of a
base load, for a period of three (3) years immediately subsequent to its development.

C. HourLoad

Variations in hour load as described hereafter can be arranged by agreement between the
teacher and their instructional supervisor.

1. Classroom teachers

a. For purposes of computing hour load, one credit hour shall be equal to one equated
hour except as specified below:

b. A teacher shall teach no less than fifteen (15) and no more than sixteen (16)
equated hours per semester. However, during the spring/summer and fall
semesters, a teacher in an over staffed area may reserve one of their
spring/summer selections and/or up to two fall extra-contractual selections to apply
in fulfilling the regular workload requirement for the winter semester, If these
reserved credit hours are not used to fulfill the regular workload requirements, the
teacher will be compensated for them at their appropriate rates as provided in Article
XIV. The banking option may be exercised only one time during the term of this
agreement.

i. If a teacher's desired course selection brings them to between
fourteen (14) and fourteen point five (14.5) equated hours, and
they do not desire extra-contractual classes, the teacher will be
given the option to fulfill base load by electing up to a one (1)
equated hour assignment in the learning center to bring the
teacher’s base load to fifteen (15) equated hours. This option
will obligate a faculty member to a two-hour assignment each
week as described in C.1.iv below.

ii. If ateacher’s desired course selection brings them to between four-
teen point six (14.6) and fourteen point nine (14.9) equated
hours, and they do not desire extra-contractual classes, the
teacher will be given the option to fulfill base load by electing up
to a point four (0.4) credit assignment in the learning center to
bring the teacher’s base load to fifteen (15) equated hours. This
option will obligate a faculty member to a one-hour assignment
each week as described in C.1.iv below.

ili. If ateacher exercises this option, they may not elect extra contrac-
tual courses in the same semester.

iv. The requirements of this assignment are as follows:

1. The teacher would be available in the learning center one or
two hours per week, as determined in C.1.i and ii above, to
assist students with learning in their discipline.

2. The hours would be scheduled at the beginning of the se-
mester and would be confined to the hours when the learn-
ing center is open.
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3. The hours would be the same for the entire semester.

4. Ateacher electing this option could hold student assistance
hours in a studio or laboratory (but not a faculty office) if
their associate dean approves the arrangement.

c. Course contact hours which exceed credit hours shall be equated at eight-tenths
(.8), except as provided hereafter.

d. A contact hour is defined as a fifty (50) minute class session.

e. Science wet lab sections as defined in Appendix C.22. shail be equated at 1.0 in
recognition of the large classes scheduled in that area. This exception shall preclude
such labs from participation in the student penalty pay.

f. English composition classes shail be equated at one and one-third (1.33).

g. Where course contact hours are less than credit hours the equated hours for the
course shall be equal to the contact hours.

h. Directed studies and independent studies shall be equated at two-tenths (.2) times
the number of students enrolled.

i. Team teaching shall be prorated on the basis of actual instructional time, based on
the equated hours for the assignment being team taught.

j. Combined sections of the same course shall be equated as follows:

2at1.5 3at1.8 4at2.0
Combined sections shall be considered individually for the purpose of computing
productivity pay.

k. When different courses are intentionally combined in the same section, the foliowing
limitations will apply:

(1) the courses shall be highly similar in nature.
(2) no more than three (3) courses shall be combined in any such section.

(3) the maximum number of students enrolled in such a section shall not
exceed twenty-eight (28).

(4) teacher credit for such combined sections shall equal the highest credit
granted for one of the courses.

I. Directed studies, team teaching, and combined sections as specified in h., i., ., and
k. above shall require the consent of the teacher(s) and the approval of the
instructional dean.

m. Entire sections shall be taught by a single teacher unless team teaching is agreed to
by teachers who teach the course and is authorized by the instructional dean.

n. Lecture portions of nursing courses shall be scheduled as section(s) separate from
the clinical/laboratory portion(s) of those courses. Such lecture sections shall have
equated hours equal to contact hours. Clinical/laboratory sections shall be equated
at 1 equated hour per contact hour.

2. Counselors, academic advisors, librarians, apprentice coordinators, and research
assistants,

a. The workload of counselors, academic advisors, librarians, learning and academic
assessment centers teachers, apprentice coordinators, and research assistants shall
be thirty-five (35) hours per week exclusive of lunch hours.

(1) Holidays and recesses shall be determined by the instructional calendar.

(2) In a scheduled week in which a College holiday or other non-scheduled day
(Monday through Friday) occurs, the number of service hours to be scheduled
for that week shall equal 35 hours minus the product of 7 hours multiplied by the

MCCFO and MCC Agreement Effective September 11, 2018 — August 15, 2021 22



number of holidays or other non-scheduled days in the week.
b. The system for determining the workload shall be in accordance with XIi1.B.6.

c. There shall be provided an eight (8) week rider to the basic contract of librarians who
had ten (10) week riders during 1971-72. Compensation shall be at the teacher's
hourly rate. This eight (8) week employment shall normally be available during the
spring/summer period. However, the immediate supervisor may assign a portion of
this employment during the recess periods shown on the academic calendar. This
assignment shall be made no less than thirty (30) days before the work is expected
to be performed.

d. The work schedule for counselors shall be either a two hundred twenty-five (225)
duty day, ten (10) holiday, twenty-five (25) non-duty day work year, 44-week period
or a 34-week period. Counselors employed before May 18, 1998, may select either
option but no more than 30% may select the 34-week schedule. The selection of this
option must be given to the appropriate administrator by August 1 of each year.
Counselors selecting the 34-week option will have the same schedule as the
negotiated academic calendar. The work schedule for counselors hired under this
agreement shall be the first option.

e. Counselors having the 44-week option will be scheduled for any 44 weeks during the
calendar year excluding holidays and the time between Christmas and New Year's
Day and each will be allowed to schedule at least two (2) weeks off between the end
of the winter term and the start of the fall term. Normally, the 44-week option shall
consist of 219 duty days. However, when a recess or holiday (except Christmas Eve,
Christmas, New Year's Eve, and New Year's Day) observed by the College falls
during a scheduled workweek, a full week (5 duty days) will be credited. If any of the
fore-going enumerated holidays fall during a scheduled workweek, the duty days
displaced by the holiday(s) from the normal 5-day work-week will be made up at a
different time.

Counselors with the 44-week option may complete a full week of work in the last
week of an academic year with work days which fall in the succeeding academic
year. The resulting work week may be credited to the 44-week obligation of either
academic year.

Schedules will be made known to the 44-week counselors for a minimum of a
semester at a time. Each counselor will select, according to the area plan, a master
schedule (individual workload) for each semester. These will be coordinated by the
scheduling coordinator. Any variation from this master schedule must be approved
by the immediate administrator.

Counselors selecting the 44-week option will be paid at the rate of 1.27 times their
annual base salary. However, if a counselor's annual base salary exceeds the
maximum, provided in Appendix A.3., then their pay will be annual base pay plus
27% of the maximum. Longevity payments will not be used in calculating pay for the
additional ten (10) weeks.

f. Counselors who work the two hundred twenty-five (225) duty days option will be paid
at the rate of 1.3024 times their annual base salary as determined by Appendix A.
However, if a counselor's annual base salary exceeds the regular maximum,
provided in Appendix A.3., then their pay will be annual base pay plus 30.24% of the
regular maximum. Longevity payments will not be used in calculating pay for the
additional fifty-six (56) days.

g. The work schedule for academic advisors shall be two hundred twenty-five (225)
duty days, ten (10) holidays and twenty-five (25) non-duty days.

h. The regular workload of counselors, academic advisors, librarians, and research
assistants shall not include classroom teaching except as provided in Appendix
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F.C.2.d.
3. Coordinators of cooperative programs

The regular workload for a coordinator of cooperative programs shall be a student
workload of not less than fifty (50) nor more than sixty (60) students.

a. If there are insufficient students to comprise a full load for a full-time coordinator, the
equated hours for those students comprising a portion of the regular load shall be
computed at three-tenths (.3) times the number of students.

b. The provisions of Article XIl.C.1.I. (combined sections) and Article XI.D.1.
(productivity pay) shall not apply to cooperative education.

c. In the technical cooperative education area teachers employed as full-time
cooperative education coordinators during the 1976-77 academic year may exercise
either of the following options as determined by the area plan for that area:

1) One of the cooperative education coordinators shall be responsible for all
seminars in the area and shall have a student load of thirty-five (35) students.
The other coordinator shall have a student workload of not less than fifty (50) nor
more than sixty (60) students.

2) Each of the coordinators of cooperative programs in the area shall teach a
seminar (or seminars) and shall have a student workload of forty-five (45)
students.

4. Internship-clinical-service coordinators

a. The workload of the internship-clinical-service coordinators shali be 35 hours per
week exclusive of lunch hours, and reasonably distributed over the five-day period.

b. Holidays and recesses shall be determined by the instructional calendar.

c. In a scheduled week in which a College holiday or other non-scheduled day (Monday
through Friday) occurs, the number of service hours to be scheduled for that week
shall equal 35 hours minus the product of 7 hours multiplied by the number of
holidays or other non-scheduled days in the week.

d. Internship and clinical coordinator positions shall be selected for the entire academic
year and persons selecting these positions shall perform the duties included in, but
not limited by, the respective program accreditation guidelines. If there are
insufficient students to comprise a full academic load based upon .3 per student, the
coordinator's academic load shall be prorated between coordination and classroom
teaching.

D. Student load

1. The average number of students in the classes taught under the teacher's basic
workload shall not exceed twenty-eight (28) based on class count at the end of the third
week of the semester or term. In the event the average exceeds twenty-eight (28), the
teacher shall receive as a productivity payment, consistent with the schedule of
Appendix B, the amount of six dollars ($6.00) per student credit hour for the excess
number of students over the average as defined above. Extra-contractual and
spring/summer classes shall not be included in the computation of productivity pay.

2. Speech, reading, business communications, and English composition classes shall hot
exceed twenty-eight (28). Creative writing classes shall not exceed thirty-two (32).

3. Consistent with the timelines in Article XII.A., other variations in student load may be
cooperatively established between the facully of an area or department and the
instructional supervisor, with the approval of the academic vice president and provost.

4. Experimentation by the individual teacher in class size, methods of instruction and
media shall be encouraged and recognized provided it is within budgetary limitations,
and with approval of the instructional supervisor and academic vice-president and
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Full-time teachers employed beyond their basic contractual obligation shall receive
compensation and shall be expected to work subject to the provisions set forth in this Article.

A. Extra-contractual assignments

1.

Teachers employed for extra-contractual assignments as defined in Appendix C.11.
shall be paid at the rate of 1/51 of their basic annual salary per equated hour taught,
consistent with the provisions of Article XI1.C.

a. A teacher whose selections place their workload in the range of fourteen (14) to
fifteen (15) equated hours shall be paid for equated hours taught in excess of the
base-load of fifteen (15) at the extra-contractual rate.

b. A teacher whose regular workload is in the range of fifteen (15) to sixteen (16)
equated hours shall be paid for any additional equated hours in excess of regular
workload at the extra-contractual rate.

c. A teacher whose regular workload exceeds sixteen (16) equated hours shall be paid
for those equated hours in excess of fifteen and one-half (15-1/2) or sixteen (16), at
the teacher's option, at the extra-contractual rate.

d. If a teacher's basic annual salary exceeds the maximum provided in Appendix A.3.,
then the rate per equated hour shall not exceed 1/51 of that maximum.

Teachers, as defined in Appendix C.25, performing extra-contractual services other than
classroom instruction shall be compensated at three-fifths (3/5) of their hourly rate (the
hourly rate for counseling by teachers other than 34 or 44-week counselors or for
academic advising shall be determined by the teacher’s placement on the salary range
for 225-day counselors or 225-day academic advisors, respectively) computed on the
basis of a thirty-five (35) hour week except as provided below:

a. Counselors selecting the forty-four (44) week work schedule provided in Article
XlI.C.2.e. shall be paid in accordance with that Article.

b. Librarians with eight (8) week riders as provided in Article XII.C.2.c. shall be paid for
that time at 90% of their hourly rate. Librarians without such riders will be
compensated for their first eight (8) weeks of extra-contractual work at 90% of hourly
rate.

c. Apprentice coordinators shall be paid at 90% of their hourly rate for up to eight (8)
weeks of work during the period from the end of the spring semester to the
beginning of the winter semester.

d. For the purposes of sub-section a., b., and c. above, if the teacher's basic annual
salary exceeds the regular maximum provided in Appendix A.3., then the hourly rate
for that teacher shall be calculated using the regular maximum. That is, longevity
increment shall not be used in calculating extra-contractual pay.

Each teacher shall have the right to accept or reject at their option any and all
extra-contractual assignments. The Board shall not obligate a teacher to assume an
extra-contractual assignment without prior written consent of the teacher involved nor
shall the Board or any administrator impose a condition on any individual that their
employment is contingent upon willingness to accept an extra-contractual assignment.

A teacher may select extra-contractual assignments within the limits of availability; but
shall be limited to twenty-two (22) equated hours annually, and no more than ten (10)
equated hours in any one term.

When requested by the instructional supervisor, classroom teachers will select their
extra-contractual assignments for the coming winter term by the third (3") Monday in
September each year and their extra-contractual assignments for the coming
spring/summer and fall terms by the third (3") Monday in March each year. All
extra-contractual assignments must first be offered to full-time teachers before being
offered to non-bargaining unit personnel. Each department or area shall develop its own
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plan by which priorities in assignments shall be determined.

6. The availability of all extra-contractual assignments shall be made known by posting in
the respective divisions as soon as possible. Offerings of the division of continuing
education shall be made public by posting in each division one week prior to the start of
such assignments.

7. The limitations of A.4 above may be exceeded by the following options:

a. If an extra-contractual joad is below the annual limit or the term limit and the selection
of an additional class would cause either of those limits to be exceeded, then that class
may be selected. The amount by which this selection exceeds the limits of A.4 above
shall be paid at the maximum of the part time rate (referred to as the XXC rate). In
addition, a faculty member may select one additional class per semester (unless the
class is two equated hours or under and then a teacher may select up to two per
semester) until the teacher reaches an additional twelve (12) extra contractual equated
hours per academic year. These equated hours will be paid at the XXC rate. In other
words, a full-time teacher may select the current annual load of twenty-two (22) extra
equated hours per year plus an additional load of twelve (12) equated hours. The
twenty two (22) extra equated hours are limited by the load limitations as set forth in A.4
and A.7.a. above. The twelve (12) additional XXC equated hours are limited to one
additional class per semester (except those classes that are two equated hours and
under as noted above). The first twenty two (22) extra equated hours will be paid at the
current 1/51 of a full-time teacher’'s base pay. The additional twelve (12) extra equated
hours will be paid at the maximum adjunct faculty rate. This provision raises the
allowable extra equated hours from twenty two (22) to thirty four (34) per academic year
(22 at the regular extra equated hour rate and 12 at the XXC rate). Also, if a faculty
member does not teach an XXC class in either the fall or winter semester, that faculty
member may select summer courses and be paid at the XXC rate as long as the twelve
(12) equated hour XXC maximum is not exceeded.

b. If an extra-contractual load limit is below the term limits and the selection of additional
classes would cause the term limits to be exceeded, then those classes may be select-
ed. The amount by which these selections exceed the limits of A.4 above shall be paid
at the maximum part-time rate. The equated hours that a class goes over A.4 above will
count toward the 12 total XXC equated hours a teacher may select each academic year.
A teacher who goes over with a selection may still select one additional XXC class year
per semester as long as the annual load limit of 12 XXC is not exceeded.

8. Equated hours for cooperative programs, or portion thereof, taught as an extra-
contractual assignment shall be computed at the rate of one-fourth (.25) times the
number of students.

9. At the start of each semester and prior to the date for selection of extra-contractual
classes, including spring/summer classes, the administration will provide each area's
scheduling representative with a list of all extra-contractual hours taught by each area
member including extra-contractual work performed outside of the area.

10. Priority in the selection of extra-contractual assignments shall be in the following order:
a. discipline in which the assignment is offered

b. discipline at the other campus corresponding to the discipline in which the
assignment is offered.

c. full-time faculty at large.
B. Spring/Summer Assignments

1. Classroom teachers employed for all or a portion of the time from the end of the regular
winter semester to the beginning of the fall semester shall be paid at the rate of three
one-hundredths (3/100) of their basic annual salary per equated hour taught. However,
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6.

7.

this amount shall not exceed one-fifty-first (1/51) of the maximum.

Those employed for a thirty-five (35) hour week such as counselors, librarians, and
teacher coordinators of work programs, shall be employed consistent with the provisions
of Article X1I.C.2. These teachers shall be compensated as provided in A.2. above.

All spring/summer assignments must first be offered to full-time teachers before being
offered to non-bargaining unit personnei.

All full-time teachers have the right to teach spring/summer session courses consistent
with the limitation in A.4. above and within the limits of class availability. Each
department or area shall develop its own plan by which priorities in assignments shall be
determined.

The availability of spring/summer assignments shall be made known by posting in the
respective divisions as soon as possible.

The equated hours for coordinators of cooperative programs shall be prorated
consistent with the length of the assignment and with A.8. above.

During the spring/summer session no class shall be scheduled for longer than eight (8)
weeks.

C. Supplemental and Reassigned Time Assignments

All teachers shall be informed of the availability of reassigned time in excess of that needed
for department or area coordination and shall have the right to present proposals requesting
reassigned time, consistent with the conditions of Article 1.A.5. It shall be the responsibility
of the administration to ensure that such reassigned time is distributed equitably.

1.

The granting of reassigned time and the issuance of supplemental assignments for the
coordination and performance of necessary activities related to the instructional program
of a department or area shall be subject to the approval of the instructional supervisor
upon the submission of a documented request by a teacher or the teachers of that
department or area. Denial of the request on any administrative level shall be
accompanied by a written rationale. A method for distribution of reassigned time, or
supplemental assignments requested, shall be included in the original proposal.

A teacher may not assume supervisory or administrative duties under reassigned time
arrangement or supplemental assignments.

A teacher shall be informed in writing of the full requirements of any supplemental
non-teaching services prior to the signing of a supplemental agreement. The provision
outlined in XIV.A.4. shali not apply to supplemental contracts.

Teachers employed for supplemental assignments as defined in Appendix C.24. of the
agreement shall be paid at a rate mutually agreeable between the employee and the
employer and commensurate with rates prevailing in the community for such
professional skills.

. A teacher is qualified to select extra-contractual or spring/summer assignments on an

inter-divisional/departmental basis if they meet the standards of Article IV.D. or have
accumulated twenty-three (23) semester hours, at least eighteen (18) of which shall be
graduate credits, in the discipline to be taught or equivalent experience in occupational
areas.

Teachers requesting a determination regarding their qualifications under this provision
shall request, in writing, that the human resources office review their credentials not
later than August 15, for the fall semester; December 15, for the winter semester; and
April 30, for the spring/summer session. All credentials must be on file in the human
resources office by the dates listed above.

The qualifications for teaching extra-contractual or spring/summer assignments on an
intra- divisional/departmental basis shall be as specified in Article X11.B.7.
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termination of leave. Failure to return to employment upon termination of leave shall
constitute termination of employment.

5. Benefits or rights accumulated by a teacher prior to the effective date of the leave of
absence shall be carried forward and credited to the teacher upon their return.

6. Teachers who have been on a professional leave may be considered for another
professional leave after they have returned for one (1) year.

7. Application for professional ieave other than sabbatical must be filed with the director of
personnel services no later than fourteen (14) weeks preceding the semester that the
leave shall become effective. Application for sabbatical leave, together with a plan of
work, must be filed with the sabbatical leave committee not later than March 15 of the
academic year preceding the academic year for which the leave is requested. In
computing the times for the application of all professional leaves, the time between the
end of the winter term and the beginning of the fall term shall be excluded. Pertinent
dates herein shall be published by the director of personnel services during the first
month of the fall term.

8. The director of personnel services shall notify the teacher of the expiration of their leave
ninety (90) days preceding the expiration date. The teacher shall forward their intent to
return sixty (60 days prior to the beginning of the semester in which they intend to
resume their teaching duties.

B. Compensable Leaves
1. Sabbatical leaves

A sabbatical leave, not to exceed one academic year, may be granted to a permanent

status teacher consistent with B.1.b. below, for the purpose of improving the quality of
that teacher's instructional ability. For purposes of this section, years of active service
of employment shall be computed from the date of hire for full-time teaching
employment at MCC and include all years of full-time active teaching. Request for
sabbatical leave shall be presented to the Board by the president with their
recommendation for approval and the recommendation of the sabbatical leave
committee which shall follow these guidelines:

a. The purpose shall be for professional study, work on publications, educational travel
relevant to the employee's teaching responsibility, travel combined with study,
research, or other purposes which will, in the opinion of the committee and the
Board, improve the quality of instruction at MCC. The teacher shall identify these
purposes in a plan submitted with their application for sabbatical leave and he shall
report their accomplishments to the committee upon their return. The sabbatical
leave committee shall present these reports to the Board of Trustees along with its
own final report within one month of the sabbatical leave recipient's return.

b. Sabbatical leave granted teachers shall be distributed among teachers and
compensated in accordance with the following schedule:

Years of Active Service at MCC Percent of Year's Salary
50 % -- 2 Semesters
7 100 % -- 1 Semester

c. Subject to all other applicable general provisions relating to leaves contained in this
agreement, not inconsistent herewith, the percentage of salary shall be based on the
salary that would have been paid the teacher had they continued on a regular
teaching assignment. Compensation while on sabbatical leave is limited to the
appropriate percentage of contractual salary. Special arrangements for payment of
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salary will be considered upon application for sabbatical leave.

d. Any teacher granted a sabbatical leave agrees to return to teaching service with
Macomb Community College for at least one (1) academic year following the period
of sabbatical, unless this obligation is waived or deferred in whole or in part by the
Board. Seniority to qualify for eligibility for further sabbatical leave shall include only
the years of active employment worked subsequent to return from sabbatical leave.

e. If a request for sabbatical leave is disapproved or denied by the sabbatical leave
committee, the president or the Board, the teacher shall receive reasons for denial in
writing by the party taking such action.

f. A teacher who does not return to Macomb Community College for a period of at
least one (1) year after completing their sabbatical leave shall reimburse the Board
for all monies received from it during such leave. A teacher granted sabbatical leave
shall not accept employment while on leave without the approval of the President.
Scholarships and fellowships in approved colleges and universities or grants which
do not interfere with the program of professional improvements are excepted.

g. The total number of teachers approved for sabbatical leave annually shall be at least
six (6) teachers if the number of applications recommended by the sabbatical leave
committee is sufficient. However, the number of available sabbatical leaves shall be
reduced by the number of retraining leaves awarded according to Article XXVIil. B.
on a ratio of two (2) sabbatical leaves to one retraining leave. Upon exhaustion of
sabbatical leaves for retraining, the College shall provide one retraining leave at full
pay for one year. Retraining shall have priority over sabbatical leave.
Recommendations of the sabbatical leave committee shall be ranked in priority order
and should include alternates who may be granted such leave if a higher ranked
applicant does not accept, providing that the number of approved applicants is
sufficient.

h. The sabbatical leave committee shall consist of five (5) teachers appointed by
MCCFO.

i. The Board shall notify the sabbatical leave committee and each applicant of the
disposition of their request for sabbatical within thirty (30) days of receipt of the
application, necessary plan of work, and the written recommendation of the
sabbatical leave committee.

2. Leaves for exchange teaching
A teacher may be granted a one (1) year leave for exchange teaching.

The plans as formulated by the Office of the United States Commissioner of Education,
in which each exchange teacher remains under the control of the home district in
matters of pay and other related considerations, shall be in full effect.

C. Non-Compensable Leaves
1. advanced study -- occupational skill upgrading leave

A teacher may be granted a one (1) year leave for advanced study or occupational skill
upgrading.

2. leaves for foreign country or military school teaching
A teacher may be granted leave for foreign country or military school teaching.
3. grants or fellowships

These leaves may be granted for grants and/or fellowships which relate to the teacher's
professional competence or to their work. Such leaves may be granted for up to three
(3) vears and may be renewed annually subject to submission of verification of
satisfactory progress.
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return after termination date of the leave will constitute termination of employment.
Notice of intention to return must be accompanied by a doctor's statement attesting to
the teacher's fithess.

5. The Employer reserves the right to request and receive verification of the disability at
the time of the health leave. In the event the member is not being approved for and or
choosing not to receive long-term disability benefits the College may request and
receive verification of the disability as needed to verify the disability.

6. If the person is unable to work at the end of thirty-six months commencing the first day
of the leave, the employer may replace the position permanently.

C. Leave for Care of lil Members of the Inmediate Family

1. Leave may be granted to care for ill members of the immediate family upon request by
the teacher. Sufficient proof must be submitted to the president that such a leave, or
extension of such a leave, is necessary before the request will be granted.

2. A teacher may use sick leave days to care for ill members of the immediate family when
an extended leave for such a purpose is unnecessary.

D. Childbirth and Childcare Leave

1. Upon written request, a leave of absence may be granted for birth of a teacher's child,
care of a teacher's newly born child, assumption of the legal responsibility of a family,
acquisition of a family by marriage, or placement of a child with a teacher for adoption or
foster care.

2. Ateacher granted childbirth or childcare Leave must return to work not later than one (1)
year from the end of the semester in which leave was taken. Failure to return at this
time will constitute termination of employment; however, two extensions of one year
each childbirth/childcare leave may be granted upon application by the teacher on leave.

3. Request for childbirth or childcare leave shall be submitted no later than thirty (30) days
prior to the beginning of the semester during which the childbirth or childcare leave is
expected. However, an expectant mother may request her leave at the beginning of her
pregnancy if such request is accompanied by a doctor's statement attesting to the need
for leave. There should be no limitation on the length of time the expectant mother may
continue to teach, except that after the fifth month of pregnancy, the expectant mother
shall submit a statement from a licensed medical or osteopathic physician each month
attesting to her physical fitness to teach that month.

E. Military Leaves

1. A teacher who is conscripted, or who enlists while eligible for conscription, or joins the
Peace Corps in lieu of conscription, shall be reinstated as a regular teacher with full
credit including annual increments under the salary schedule.

2. Increment credit for military leave shall not extend beyond the time of original enlistment
or beyond the time necessary to discharge the teacher's military obligation.

3. When a teacher must take temporary military leave (not to exceed fourteen [14] school
days) during the school year, the Board shall compensate the teacher involved for the
difference between the teaching pay and the military pay and shall provide a substitute
for their position, if necessary, without loss of pay; however, all reasonable efforts by the
teacher must be pursued to arrange jeave during the spring/summer.

F. Leaves for Public Service

A teacher may be granted leave for public service on an annual basis if they are elected or
appointed to public office, subject to sufficient notice to make adequate provision for
replacement. Such leave shall not be extended beyond a second year and the request for
extension must be made in writing at least sixty (60) days before the expiration date of the
original leave.
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E. Medical Care Plan

1. Effective January 1, 2014, the Board shall provide each teacher with the following
options in selecting health care coverage or a cash benefit in lieu of such coverage:

a. A PPO option such as Michigan Blue Cross/Blue Shield of Michigan (BCBSM)
Community Blue PPO with a prescription drug rider. The plan design will be
developed by the Health Care Coalition and the College;

b. An HMO option such as Health Alliance Plan (HAP) with plan option design as
developed by the Health Care Coalition and the College;

c. Other options may be offered if the Health Care Coalition and the College agree.

The contribution paid by faculty members following the effective date of this agreement
will be subject to the requirements of Public Act 152. The references in the Article to the
proprietary names and plans provided by BCBSM and HAP are intended to serve as
benchmarks. Notwithstanding these references, the Board and MCCFO, by mutual
agreement, may substitute a different plan(s) and a different provider(s) for 2014 or for
succeeding years based on the recommendations of the Health Care Coalition and the
College.

2. The coverage for which the Board will contribute under the foregoing may be, at the
teacher's option, protection for (1) self alone, or (2) self and family, including only
spouse and eligible children twenty-six (26) years of age and under.

3. The Board's annual contribution toward the premium for the coverage selected under
the health care coverage options shall be subject to the requirements of Public Act 152.
Each year Human Resources will make the faculty aware of the Board's decision during
open enroliment. The teacher shall pay the balance of the premium through payroll
deduction.

F. Dental Insurance

The Board shall provide dental insurance for all teachers and their eligible dependents with
plan option design as developed by the Health Care Coalition.

G. Vision Insurance

The Board shall provide vision insurance for all teachers and their eligible dependents with
plan option design as developed by the Healith Care Coalition.

H. Workers' Compensation

Each employee shall be covered by the applicable Workers' Compensation Laws. [n the
event an employee is entitied to benefits under the Workers' Compensation Act, the
difference between the workers' compensation benefit and 65% of the teacher's basic
contract salary will be paid them from their accumulated sick leave allowance which shall be
pro-rata reduced.

The use of accumulated sick leave shall not exceed twenty (20) work days missed by the
employee on workers' compensation during the employee's base contract year.
Supplemental, extra-contractual and special services payments shall not be made part of
the salary off-set.

I. Professional Liability

The Board shall provide professional public liability insurance in the amount of two hundred
thousand ($200,000) per teacher covering services rendered during the course of
employment.

J. The Board shall provide to teachers while on leave as specified below the following
insurance coverages for the periods indicated:

1. A teacher on sabbatical leave shall be provided with life, long-term disability, dental and
health insurance coverages as described above for the period of leave.
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4. Such re-employment shall not result in loss of status or credit for previous years of
service.

5. No new appointments shall be made while there are available teachers laid off who are
adequately qualified to fill the vacancies unless such teachers fail to advise the
president of their acceptance of employment within fifteen (15) working days from date
of notification by the president of positions available,

B. Staff Retraining

When there is neither a general decline in student population nor a substantial decrease in
revenue of such magnitude that the end for which retraining is intended no longer exists, but
where there is staff reduction because of program modification, course deletion or
insufficient enrollment affecting a particular department or area, teachers affected shall
have the right to retrain according to the conditions set below. Such retraining would be
interpreted as a voluntary transfer for seniority purposes.

1. The administration shall identify, by February 15, each discipline where insufficient work
will probably exist during the next academic year and the number of faculty that will
probably be unable to obtain a full load. All members of these disciplines will be
provided with this information.

The administration shall aiso provide, by February 15, a list of all disciplines for which
retraining is possible, and the maximum number of retraining leave applications that
would be appropriate for those disciplines. The president of MCCFO will ailso be
provided with this information, as well as an opportunity to discuss this at service
committee, MCCFO shall have the right to add probable over-staffed disciplines and
positions to the list of said disciplines and positions.

2. Teachers in a discipline identified as over staffed shall have until March 15 to apply for a
retraining leave. This application shall include: 1) the discipline for which retraining is
intended consistent with the list of disciplines established in 1. above, 2) a plan of study
that would qualify the applicant for that discipline, 3) the amount of time, not to exceed
two years, required to compiete the pian of study, and 4) a schedule of periodic
progress reports.

3. Application for retraining will be forwarded to the sabbatical leave committee and the
appropriate vice president. The sabbatical leave committee will evaluate each retraining
leave application to determine if it fulfills the requirements of 2. above. If there are
enough approved applicants and enough leaves as provided in Article XVIL.B., the
number of retraining leaves awarded to members of a discipline shall be the same as
the number of over staffed positions in that discipline.

4, Progress reports shall be filed with the appropriate vice president. Lack of satisfactory
progress in fulfilling the approved plan will result in immediate layoff without pay.

5. Retraining leaves, excluding extensions, shall be at full pay. Extensions for a second
year, without pay, may be granted upon application to the Board.

6. At the start of a retraining leave, the teacher shall be assigned, as a voluntary transfer
for purposes of seniority, to the discipline for which they are training. After the first year
of retraining and upon acquiring the qualifications specified in Article XII.B.7., the
teacher will be allowed to select a workload in the discipline. However, the qualifications
of Article 1V.D. must be satisfied by the end of the retraining leave. Failure to complete
Article 1V.D. qualifications will result in layoff.

7. Any faculty member who is without a full load and not on a retraining leave is subject to
the provision of Article XXVIILA.

8. Faculty members on retraining leaves shall suffer no loss of seniority.

9. Faculty members returning from retraining leave shall have their base salary set at the
amount it would have been if they had not taken a retraining leave.
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1. Student evaluation of librarians will be conducted after every professional
contact.

2. The results of such evaluations will be recorded on and consistent with forms
developed by the parties. The form shall also provide the student with
information regarding realistic expectations on the services sought. The parties
may agree to change these forms by mutual agreement.

3. Students will be encouraged to complete and submit the form before leaving. If
the student is unable to do so, he or she will be given directions for submitting
the form by mait or electronically.

4. The College will attempt to insure that the results are returned in a regular and
timely fashion.

e. Faculty on probationary status shall be evaluated in accordance with the appropriate
contractual provisions.

f. Confidentiality of student responses will be maintained in all cases.

B. Evaluation of Probationary Contract Teachers

1.

The immediate supervisor will be responsible for convening the evaluation team for each
new member of the bargaining unit holding a probationary contract. They will form such
a committee on or before October 1.

The evaluation team shall consist of three (3) people—two (2) of whom shall be
members of the bargaining unit on permanent contract. The third shall be the immediate
supervisor. The bargaining unit members of the team will be chosen by the permanent
members of the division/department.

The immediate supervisor shall call a meeting of the evaluation committee and the
member of the bargaining unit being evaluated on or before October 15.

At this first meeting the evaluation committee will agree upon the method to be used.
Factors which must be considered in the evaluation are peer, self, and administrative
evaluations; student evaluations, course syllabi, and first-day handouts from every
assignment; and progress reports under hiring profile development plans.

The methods and time schedule for carrying out the evaluation will be reduced to writing
and shall become an initial record of the work of the team. A record of all subsequent
work by the team shall be preserved in writing and shall be included with its final
appraisal of the professional effectiveness of the instructor being evaluated.

If, at any time during the probationary period, the immediate supervisor and/or the
bargaining unit member of the evaluation team decides that the member of the
bargaining unit evaluated is inadequate in some area which could lead to a desire on the
part of the College not to renew their contract, they must communicate this concern to
the member evaluated and to their immediate supervisor in separate written
memorandum. On receipt of the memorandum, the immediate supervisor must call a
meeting with the bargaining unit members of the evaluation team, and the member
evaluated, at which steps will be considered that can be taken by the member evaluated
to correct their inadequacies.

The first written report in the evaluation procedure must be completed by March 15. |t
shall be signed by all members of the evaluation team. In addition to all written records
of the work of the team, it must include:

a. a statement of the methods and procedures used in the evaluation
b. who participated and when
c. the appraisal of the member's professional effectiveness
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4. Failure of MCCFO to appeal the decision to the next higher step within the proper time
limits shall constitute a withdrawal of the grievance and shall bar further action on the
particular grievance.

5. Conferences and hearings held under this procedure shall be conducted at a time and
place which will afford a reasonable opportunity for all persons, including witnesses,
entitled to be present to attend. When such conferences and hearings are during school
hours, all persons whose presence is required shall be excused without loss of pay for
that purpose.

6. Grievances shall be written, and filed on the official "Grievance Report" form.
Administrators shall file their written reply to each grievance on the official "Grievance
Disposition" form.

7. A teacher who participates in any way in any grievance procedure shall not be subject to
discipline or reprisal because of such participation.

8. All discussions shall be kept confidential during the procedural stages of the resolution
of the grievance in the absence of agreement of the parties to the contrary.

9. Exclusions from grievance procedure are as follows:

a. Alleged grievances which purport to question the application of rights set forth in this
agreement over which the employer is given unilateral discretion.

b. Disputes which arise but which are specifically prohibited from this grievance
procedure by the terms of any specific articles herein.

10. Policy grievances shall be filed at Step 2 of the grievance procedure.

11. Step 0 and/or Step 1 can be bypassed if the administrator(s) at these steps do not have
jurisdiction over the matter in dispute.

C. Steps of Grievance Procedure

Step 0 The aggrieved teacher (or a designated teacher from a group having the same
dispute) and/or MCCFO shall verbally present their dispute to their immediate
supervisor within ten (10) working days after the cause shall have become
known to the teacher.

Step 1 In the event the dispute is not resolved through informal discussion, MCCFO
may submit a grievance in writing to the appropriate division dean within twenty
(20) working days after the cause of their grievance shall have become known to
the teacher. The division dean shall within ten (10) working days give their
decision and reasons therefore in writing to MCCFO.,

Step 2 In the event the grievance is not resolved at Step 1, MCCFO may submit the
grievance in writing to the vice president for human resources within ten (10)
working days of delivery of the decision. The vice president for human
resources or their designee shall, within ten (10) working days, give their
decision and the reasons therefore in writing to MCCFO.

Step 3 If MCCFO is dissatisfied with the decision of the vice president for human
resources, they may file a demand for arbitration with the American Arbitration
Association within twenty (20) working days of the date the written disposition
was given under Step 2.

A copy of this demand for arbitration shall be filed with the vice president for
human resources. The selection of the arbitrator shall be in accordance with
AAA established rules and procedures.

In the event MCCFO shall fail to serve a written notice, the matter shall be
considered as settled on the basis of the written disposition by the vice president
for human resources.

The arbitral form here established is intended to resolve disputes between the
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LIBR Library Library Learning Resources C&S

LIFE Life Career Development | Life Career Development Social Science S

LMGT Labor-Mgmt Relations Labor-Mgmt Relations Social Science S

TYPE ONE (single discipline) AREAS (CONCLUDED)
MATH Mathematics Mathematics Mathematics C&S
MUSC Music Music Humanities District
WHES Wellnfess, Hgalth and We!lngss, H_ealth and Wellngss, H'ealth and District
Exercise Science Exercise Science Exercise Science
PHIL Philosophy Philosophy Humanities S
PHSA Physical Science Physics Science C&S
PHYS Physics Physics Science C&S
POLS Political Science Political Science Social Science S
PSYC Psychology Psychology Social Science C&S
READ Reading Reading Communications District
SIGN Sign Language Studies Sign Language Studies Humanities District
SOocY Sociology Sociology Social Science S
SOSC Social Science Social Science Social Science S
SPCH Speech Speech Humanities S
SPEC Special Services Special Services Special Services District
THEA Theater Arts Theater Arts Humanities District
TYPE TWO (multi-discipline) AREAS
gi)s:;pline Discipline AREA Department Campus
ENGL English Communications Communications C
HUMN Humanities Humanities Humanities C
LIFE Life Career Development Social Science Social Science C
PHIL Philosophy Humanities Humanities C
POLS Political Science Social Science Social Science C
SOCY Sociology Social Science Social Science C
SOSC Social Science Social Science Social Science C
SPCH Speech Communications Communications C
TYPE THREE (occupational multi-discipline) AREAS
c[:)(i)sdc;pline Discipline AREA Department Campus
ACCT Accounting Business Administration Business g;‘:::us
TYPE THREE (occupational multi-discipline) AREAS (CONTINUED)

ATZZ Applied Technology ﬁggfgﬁt;‘zgwbgy & ﬁgg'r‘::tg ng‘:bgy & s
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Cross

BCOM Business Communications | Business Administration Business Campus
. , .. . , Cross
BLAW Business Law Business Administration Business Campus
BUSN Business Administration Business Administration Business C&S
CLTA Clinical Laboratory Health & Human Services Health & Human Services C
CNST Construction Facilities Design & Construction | Construction S
CIVL Civil Technology Facilities Design & Construction | Construction S
CLCT Climate Control Facilities Design & Construction | Construction S
DRAD Architectural Drafting Facilities Design & Construction | Construction S
ECHS Early Childhood Health & Human Services Health & Human Services C
EDUC Education Health & Human Services Health & Human Services C
EMSA Smergency Medical Public Service Institute Public Service Institute |  C
ervice
ENGR Engineering Mechanical Technology Engineering Tech S
FIRE Fire Science Public Service Institute Public Service Institute C
HITT Health Information Health & Human Services | Health & Human Services c
Technology
HLND Homeland Security Public Service Institute Public Service Institute | District
Computer Information
Systems (includes all 1IT--
TC
ITCS Information Technology Business Administration Information Tech C&s
courses)
LAWE Lavy Enforcement Public Service Institute Public Service Institute C
/Crime Lab
MACA Media & Communication Media & Communication Engineering Tech District
Arts Arts
MAST Medical Office Assistant Health & Human Services Health & Human Services C
MGMT Management Business Administration Business CCross
ampus
. . .- . . Cross
MKTG Marketing Business Administration Business Campus
Nuclear Medicine . )
NUMT Technology Health & Human Services Health & Human Services C
NURS Nursing Health & Human Services Health & Human Services C
OTAS Occupational Therapy Health & Human Services Heaith & Human Services C
PRDE Product Development Design Tech Engineering Tech S
PTAS f\::f;f:;fherapy Health & Human Services | Health & Human Services c
QUAL Quality Systems Tech Mechanical Technology Engineering Tech S
Facilities, Design & . .
RNEW Renewable Energy Construction Engineering Tech S
RSPT Respiratory Therapy Health & Human Services Health & Human Services C
TYPE THREE (occupational muiti-discipline) AREAS (CONTINUED)
SECR Security/Loss Prevention | Public Service Institute Public Service Institute C
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SURG Surgical Technology Health & Human Services Health & Human Services C
SURV Surveying Facilities Design & Construction | Construction S
TMTH Technical Math Mechanical Technology Engineering Tech S
VETT Veterinary Technology Health & Human Services Health & Human Services C
TYPE FOUR (district multi-discipline) AREAS
glsmplme Discipline AREA Department Campus
ode
ARAB Arabic Foreign Languages Humanities District
CHIN Chinese Foreigh Languages Humanities District
FREN French Foreign Languages Humanities District
GRMN German Foreigh Languages Humanities District
ITAL ltalian Foreign Languages Humanities District
SPAN Spanish Foreigh Languages Humanities District
TYPE FIVE (occupational multi-discipline areas with core courses) AREAS
Ié);scnplme Discipline AREA Department Campus
ode
Electronic Technology . . . .
ELEC (includes EETE courses) Industrial Systems Technology | Engineering Tech District
Automated Systems - . . . _
MECT Mechatronics Industrial Systems Technology | Engineering Tech District
ROBO Robotics Industrial Systems Technology | Engineering Tech District

C. Implementation of Selection of Assignments
1. Single-discipline areas

a. A teacher in a single-discipline area may select for regular workload or extra-
contractual any class offered within their area. Further, if sufficient classes exist, they
must select their regular workload from the classes in their area.

A teacher unable to obtain a full contractual load from a. above shall complete their
workload first from the general courses of their department, next from the other
disciplines in their department for which they meet the qualifications set forth in Article
IvV.D. or Xil.B.7., then from other disciplines for which they meets the qualifications set
forth in Article IV.D. or XIl.B.7. However, a master's degree in foreign language shall
not automatically qualify one to teach humanities.

The qualifications for selecting spring/summer or extra-contractual classes outside of
one's Area shall be specified in Article XIV.D.
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2. Muiti-discipline areas

a. If sufficient classes exist, a teacher in a multi-discipline area must select their reguiar
workload within contractual limitations from the discipline for which they are qualified
according to Article IV.D. However, if insufficient classes exist to provide all teachers so
qualified with full contractual loads, such teachers may agree to distribute the classes
among themselves.

b. Teachers unable to obtain full contractual loads according to a. above shall complete
their workloads from either the "general courses" of their area or from other disciplines
of their area for which they meet the qualifications set forth in Article Xil.B.7. and then
from other disciplines for which they meet the qualifications set forth in Article IV.D. or
XI.B.7.

c. The qualifications for selecting spring/summer and extra-contractual assignments shall
be as provided in XIV.D.

d. LAAC faculty may select an extra-contractual offering(s) consisting of either one section
or up to four (4) equated hours of classroom teaching as part of their base load.
Similarly, classroom teachers may select up to four (4) equated hours of extra-
contractual offerings from the LAAC as part of their base load.

The following course selection procedure will be observed:

1) The administration will determine the hours of coverage needed in each LAAC and
share this determination with full- time LAAC faculty.

2) LAAC faculty will select base and extra-contractual hours from the determined hours
of coverage a minimum of two weeks before classroom faculty base load selection
occurs as out-lined in the annual class schedule PERT. Intent to select classroom
teaching as a part of base load is to be made at this time in writing to the associate
dean of learning and educational technology services.

3) Remaining LAAC hours shall be made known to each academic division.

4) Faculty in academic disciplines may exercise the option to select up to four equated
hours of available LAAC extra-contractual hours as part of their base load.

5) LAAC faculty who have expressed intent as provided in 2. above may then select
from available sections and designate either one section or up to four equated hours
as part of base load.

6) Remaining LAAC hours will be made available for extra-contractual selection in the
usual manner of posting.
3. Occupational multi-discipline areas
a. Each teacher in an occupational multi-discipline area shall be identified with the
discipline for which they are qualified according to Article 1V.D. Additionally, each

teacher shall have four lists of classes from which they select their classes. These four
lists shall be:

1) List 1 - the classes within the teacher's discipline that the teacher has previously
taught or qualifies to teach according to Article IV.D.

2) List 2 - the classes outside the teacher's discipline that they have previously taught
or is qualified to teach by Article IV.D.

3) List 3 - the classes within their discipline that they are qualified to teach by Article
XI.B.7.

4) List 4 - the classes outside their discipline that they are qualified to teach by Article
XIl.B.7.

Teachers without these lists must initiate them by September 30. These lists may be

MCCFO and MCC Agreement Effective September 11, 2018 — August 15, 2021 62



updated each semester. Questions of qualifications shall be resolved by consuitation
and agreement between the teachers of the discipline and/or area to which the class
is assigned and the immediate supervisor. All disagreements shall be submitted to
the district service committee for final resolution.

b. If sufficient classes exist, a teacher in an occupational multi-discipline area must select
their regular workload with-in contractual limitations from their list 1. If sufficient classes
exist, they shall then select from list 2, 3, and 4; in that order; until a full contractual load
is obtained.

c. Selection of extra-contractual and spring/summer classes shall be in the same order as
b. above and shall be in accordance with XIV.D.

4. District-multi-discipline areas

a. Each teacher in a district multi-discipline area shall be identified with the discipline for
which they are qualified according to Article IV.D. Additionally, each teacher shall have
four lists of classes from which they select their classes. The lists shall be:

1) List 1 -- The classes within the teacher's discipline.

2) List 2 -- The classes outside of the teacher's discipline that they are qualified to
teach by IV.D.

3) List 3 -- The classes outside the teacher's discipline but within the teacher's area
that they are qualified to teach by Article Xil.B.7.

4) List 4 -- The classes outside the teacher's discipline and area that they are qualified
to teach by Article XI1.B.7.

a. Teachers without these lists must initiate them by September 30. These lists
may be updated each semester. Questions of qualifications shall be resolved by
consultation and agreement between the teachers of the discipline and/or area
to which the class is assighed and the immediate supervisor. All disagreements
shall be submitted to the district service committee for final resolution.

b. If sufficient workload exists, a teacher in a district multi-discipline area must
select their regular workload within contractual limitations from their List 1. If
insufficient workload exists, they shall then select from List 2, 3, and 4, in that
order, until a full contractual load is obtained.

¢. Selection of extra-contractual and spring/summer work shall be in the same
order as b. above and shall be in accordance with Article XIV.D.
5. Occupational multi-discipline area with core courses.
a. Each teacher in an occupational multi-discipline area with core courses shall be
identified with the discipline for which they are qualified according to Article [V.D. and

the core courses. Additionally, each teacher shall have four lists of classes from which
they select their classes. These four lists shali be;

1) List 1 - the classes within the teacher's discipline that the teacher has previously
taught or qualifies to teach according to Article IV.D. as well as the core courses the
teacher qualifies to teach.

2) List 2 - the classes outside the teacher's discipline that they have previously taught
or qualifies to teach by Article IV.D.

3) List 3 - the classes within their discipline that they are qualified to teach by Article
XI.B.7.

4) List 4 - the classes outside their discipline that they are qualified to teach by Article
XI1.B.7.

Teachers without these lists must initiate them by September 30. These lists may
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XIV.A5. of this agreement. If the full-time teacher elects not to return from leave upon
expiration, the position shall be filled by a full-time teacher consistent with the provisions of
Article XXVII.

4. To maintain the continuity of the instructional program, the immediate supervisor shall be
responsible for informing part-time teachers of, and making them subject to course content,
goals, prerequisite skill levels for sequence courses, instructional materials and outlines
which are being used by full-time teachers.

5. Salaries for part-time teaching shall be set high enough to constitute employment
competition but not so high as to constitute discrimination against teachers in the bargaining
unit.

6. Selection and retention of part-time teachers

a. Recommendations for part-time teachers qualified to teach courses available according
to Article XIV.A.5. or qualified to perform other duties shall be submitted by the
appropriate area part-time teacher coordinator on the form supplied to the appropriate
supervisor. The list of approved part-time teachers must be submitted no later than the
end of the semester previous to assignment. If the roster does not contain a sufficient
number of recommended applicants for the work to be assigned or if there are
applicants of higher qualifications than those on the roster, then the immediate
supervisor may add these qualified applicants to dovetail the list submitted by the
coordinator. Qualified applicants filing during the spring/summer session, too late for
consideration and recommendation by the committee, may be selected for assignment
by the instructional supervisor. The addition of such applicant's name to the roster of
recommended part-time teachers for subsequent semesters shall be contingent upon
area review and recommendation. The area part-time teacher coordinator shall be
notified of such assignments in writing during the second week of the semester for
which the assignment was made.

b. Performance of assigned duties of part-time teachers shall be evaluated cooperatively
by the immediate supervisor and full-time teachers within the department or area. An
unsatisfactory rating will be required to remove the part-time teacher from the approved
facuity or administrative lists.

1) The full-time faculty in the department or area have the primary responsibility for
observing part-time teachers to determine their effectiveness.

2) The area plan shall determine the instruments by which a part-time teacher will be
evaluated except that each part-time teacher will be evaluated by student evaluation
as one of the evaluative methods.

3) If the full-time faculty evaluating a part-time teacher determine that this teacher
should be given an unsatisfactory rating, other full-time facuity in the department or
area and the instructional administrator will conduct additional observations and
meet with the original evaluating faculty member(s) to discuss the matter and to
develop a written rationale before the rating is given.

4) Complaints regarding part-time teacher performance, conduct, or responsibilities
shall be investigated by the instructional supervisor and appropriate action taken.
Removal of a part-time teacher from the classroom or approved lists by the
instructional supervisor shall be documented by the instructional supervisor with a
copy of such documentation submitted to the area.

5) No part-time teacher may be given assignments that exceed a fuli-time teacher's
extra-contractual limitations as specified in Article XIV.A.4. and 7., except for nursing
clinical laboratory sections as noted in Article XIIC.1.n. to expire at the end of this
three (3) year contract or by agreement of the service committee.
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Letter of Agreement between Macomb Community College and
Macomb Community College Faculty Organization

1. The parties will appoint a joint task force to study and recommend methods of evaluating
the teaching effectiveness of full-time teachers for the purpose of improving their teaching
effectiveness and student success. The task force will consist of three teachers appointed
by MCCFO and three administrators appointed by the provost.

2. The task force will be formed no later than September 30, 2008, and will devote the 2008-
2009 academic year to the study of evaluative processes employed at other colleges or
described in professional literature. This study may require attendance at workshops and
conferences.

3. By May 15, 2009, the task force will determine an overall evaluative method designed to
improve teaching effectiveness and student success. By May 15, 2010, the task force will
develop the processes required for this evaluative method and institute a pilot program
using data and samples from all of the disciplines at the College. By May 15, 2011, the task
force will submit its recommendations to MCCFO and the provost.
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Conformity to Law, 40

Contact Hours, 22

Contracts, 3, 14, 40

Coordinators of Cooperative Programs, 13, 24
Cost-of-Living Allowance, 39
Counselors, 9, 22, 23, 64

Course Development, 20

Courses, Specialized, 9

Credit for Previous Experience, 36
Curriculum Committee, 6
Declaration, 67

Declining Enroliment, 69

Definitions, 51

Dental Care, 67

Department Meetings, 12

Directed Studies, 22

Disability Benefits, 37

Discipline, 3, 10, 14, 17,51, 63
Discrimination, 3, 8, 65

Division Meeting, 12

Due Process, 15

Dues, 2, 35

Educational Requirement, 8

Eight Week Rider, 23

English Composition Classes, 22
Equated Hours, 21, 26

Equated Hours for Cooperative Programs, 27
Ethical Principles, 13

Evaluation, 11, 45

Exchange Teaching Leave, 31
Exclusive Bargaining Unit, 2
Experience Requirement, 8
Extra-contractual assignments, 26
Extra-Contractual Assignments, 26, 28
Extra-Contractual Pay, 26, 35
Facuity Development Days, 4, 20, 68
Fellowship Leave, 31

Field Trip Policy, 12

Flex Days, 15

Foreign Country Teaching Leave, 29
Foster Care Leaves, 32

Fringe Benefits (Other), 39

Funeral Leave, 34

Grades, 6, 10, 12

Grants / Fellowships Leave, 29
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Grievance Procedure, 52
HAP, 38

Health Leaves, 32

Hiring Profile, 41

Hour Load, 21

Implementation of Selection of Assignments,
61

Institutional Closing, 69
Instructional Assignments, 19
Instructional Innovations, 10, 13
Instructional Service, 36
Insurance, 37

Accidental Death & Dismemberment,
37

Declaration, 67
Dental, 38
Life, 37
Medical Care Plan, 38
Professional Liability, 38
Short-Term Sickness & Accident, 37
Workers' Compensation, 38
Internship-Clinical Service Coordinator, 24
Involuntary Transfers, 9
Jury Duty, 34
Leaves of Absence, 29
Librarian Workload, 23
Librarians, 2, 19, 22, 23, 26, 28, 46, 52
Life Insurance, 37
Longevity, 23, 26
Matters Contrary to Agreement, 40
MCCFO,2,3,7,8,9,41, 48, 52, 53, 69
MCCFO - Board of Trustees Relationship, 3
MCCFO meetings, 4
Medical Care, 67
Meetings
Area, 12
Board, 3
College, 12
Committee, 5
Department/Division, 12
Faculty Development Days, 20
MCCFO, 4
Organizational Days, 20
Military Leaves, 33
Military School Teaching Leave, 29
Monitoring Devices in the Classroom, 11
Mutual Consent Leave, 34

Negotiators Schedules, 4

New Positions, 2, 8

New Teacher Academy, 15
Non-Bargaining Positions, 9
Non-Bargaining Unit Members, 17
Non-Bargaining Unit Positions, 36
Non-Compensable Leaves, 29, 31
Non-Teaching Assignments, 13
Nursing Courses, 22

Occupational Area, 69
Occupational Disciplines, 8
Occupational Skill Upgrading Leave, 31
Office Hours, 12

On-Line Classes, 9, 25
Organization Days, 20

Other Fringe Benefits, 39

Over Staffed Area, 21, 42

Over Staffed Discipline, 42

Over Staffed Disciplines, 67

Part Time Teachers, 64

Patent and Copyright Policy, 11
Pay Dates, 50

Payroli Deductions, 35
Performance Evaluations, 45
Permanent Contract, 16

Personal Business Leave, 34
Personal Leaves, 32

Personnel File, 11, 17, 45, 47
Posting Positions, 8, 10, 27, 40
Preference in Hiring, 9

Probation and Permanent Status, 8, 14
Probationary Teacher Contracts, 14
Professional Absence, 29
Professional Duties, 2

Professional Growth, 29
Professional Leaves of Absence, 29
Professional Staff Development, 15
Public Service Leave, 34
Qualifications, Part-Time Teachers, 64
Rank, 8, 10, 16, 51

Reassigned Time, 2, 4, 28
Reassignment, 10

Recognition, 2

Reprimands, 11

Reguirements for Teaching, 8
Resignation, 18
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Resignation and Retirement, 18
Resigns BU Position, 9
Resources Committee, 7
Retirement, 18
Retraining, 29, 31, 42, 43, 67
Returning from Personal Leave, 32
Rider, 38
Sabbatical Leaves, 30

Committee, 42

Insurance Continuation, 39
Salary Errors, 35

Scheduling of Classes and Work Schedules,
19

Science Wet Lab, 22

Selection and retention of part-time teachers,
65

Selection Commiittee, 40
Selection of Professional Staff, 40
Selection of Regular Workload, 19
Seniority, 43
Administrative Service, 37
Division/Department, 43
Institutional, 9
Instructional, 41
Retraining Leave, 42
Sabbatical Leave, 31
Selection of Assignments, 19
Specially Funded Programs, 18
Transfers, 9, 43

Service Committee, 7, 8, 19, 41, 42, 47, 51, 63,
64, 65, 66

Short-Term Sick & Accident Insurance, 37
Sick Days, 34

Special Assignments, 29

Specialized Courses, 9

Specially Funded and Temporary (Non-
Permanent Track) Positions,
17

Spring/Summer Assignments, 28
Spring/summer Scheduling, 69
Staff Reduction

Layoff, 41

Staff Retraining, 42
Staffing, Procedures and Functions, 5
Standards Committee, 5, 15
Standing Committee, 5
Student Complaints, 16
Student Load, 24
Subsitute Pay, 36
Substitutes, 15, 34, 36
Supplemental Assighments, 28
Supplemental Services Contract, 36
Syllabus, 12
Teacher Academy, 15
Teacher Responsibilities, 12

Teachers' Regular Workload and Class size,
19

Teacher's Rights, 10

Teaching Facilities, 25

Teaching Qualifications, 8

Team Teaching, 22

Technical Lab Maint Compensation, 25
Temporary Positions, 8, 18

Ten Week Rider, 23

Termination and Modification, 48
Textbooks, 10, 13

Transfers, 9

Transfers and Seniority, 43

Travel Reimbursement, 36

Union Dues, 2, 35, 47

Voluntary Transfers, 9

Work Load, 12, 19, 23, 66

Work Outside Bargaining Unit, 9, 36
Work Schedules, 19

Workers' Compensation, 38
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