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Start a Janitorial Service
Explore what is needed to run a successful janitorial service. Learn how to begin, how to bid on 
contracts, how to meet insurance requirements, and how to utilize the proper cleaning methods 
to keep your customers coming back.
94182 .........S .................2/25-3/3 ..............9:00AM-11:55AM ......... TBD ............ SOU TBD ......................... J. Calhoun

Selling on eBay .....................................................................................MNMG-8000A
Learn safe and easy basics to become a winning bidder and seller. Explore online tools and 
options, open a virtual store, manage and market your listings. Pack and ship like an expert. 
Bidding on eBay is a legally binding contract. Registration instructions for eBay and PayPal will 
be provided at the first session. You must be at least 18 years old to participate. (3 sessions)
92946 .........TH ..............3/15-4/12 ............  6 PM-8:55 PM ............. $119 ..........MTEC 123  ........................D. Brandes
 No class on: 3/22/12 & 4/5/12

Import Export Now! ...................................................................................ENTR-8051
Learn to conduct trade worldwide at the small business level. Develop products; find suppliers 
and customers, understand how to work with appropriate agencies, currency issues, licensing 
and permits. Appropriate for beginners, as well as established businesses. Text required. 
Instructor will email information to students. You must provide a valid email address at the time 
of registration. (9 sessions)
92915 .........W ................1/18-3/21 ............  9 PM-10:55 PM ........... $95 ....................... VIR ...........................  J. Spiers
 No class on: 3/7/12

Teach & Write Your Way to Paid Publication .........................................ENTR-8059
Discover the online teaching market in the USA for entrepreneurs. Learn how to select, develop 
and protect course content and supporting materials. Explore marketing and management 
techniques that lead to success. Textbook required. Teacher will email information to students. 
You must provide a valid email address at time of registration.
92957 .........T .................1/24-2/28 ............  9:30 PM-10:55 PM ...... $29 ....................... VIR ...........................  J. Spiers

QuickBooks Pro 2010/Level 1 .................................................................. CSFT-8061
Prerequisite: Introduction to Computers or the equivalent knowledge 
Designed to help small and medium-sized businesses keep their books easily and accurately. 
Explore management principles, create your own company file and learn the fundamental skills 
needed to effectively deal with customers, vendors, and banking transactions. Bring USB drive. 
Text required, see page 46. (5 sessions)
92876 .........TTH ............2/14-2/28 ............  6 PM-8:55 PM ............. $179 .......... CTR E113  ..........................D. Krause

QuickBooks ProVersion/2010 Level 2 ...................................................CSFT-8062A 
Prerequisite: QuickBooks Pro 2010/Level 1 or equivalent 
Learn intermediate and advanced skills to assist with physical inventory and sales tax, run 
payroll, and deal effectively with asset, liability, and equity accounts. Explore class, estimate, 
and time tracking features, report customization and template creation. Bring USB drive. Text 
required, see page 46. (5 sessions)
92877 .........TTH ............3/13-3/27 ............  6 PM-8:55 PM ............. $179 .......... CTR E113  ..........................D. Krause

Marketing Your Business
Intro to Ecommerce ..................................................................................ENTR-8053

Explore the benefits and uses of ecommerce websites in this overview. Determine whether you 
are ready to design your own website. Learn about the benefits of having a PayPal accounts 
and how to set one up. 
92918 .........S .................1/14-1/14 ............  9 AM-10:55 AM ........... $29 ............SOU B204  ...............The Outer Court
92919 .........S .................4/14-4/14 ............  9 AM-10:55 AM ........... $29 ............SOU B204  ...............The Outer Court

Ecommerce Website Design ....................................................................ENTR-8052
Prerequisite: Introduction to Computers or the equivalent 
knowledge.  
Build a five page ecommerce website using templates. 
Upload photos and set up your ecommerce store to sell 
products or services. Learn how to market your website. 
Recommended that you have a PayPal account. USB drive 
required.
92916 .........F .................1/20-2/3 ..............  6:30 PM-9:25 PM ........ $149 ..........SOU C337  ...............The Outer Court
and .............S .............................................9 AM-11:55 AM
92917 .........F .................4/20-5/4 ..............  6:30 PM-9:25 PM ........ $149 ..........SOU C339 ................The Outer Court 
and  ............S  ............................................9:00 AM-11:55 AM




